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Student’s Name: Date:

Teacher: Grade:

| would like to meet with you to discuss the foliog questions and concerns | have
about my child’s progress:

1.

2.

3.

Here are three days and times that are most cagvefior me to meet with you:

1.

Daytime phone number: Evening phone number:

PLEASE RETURN TO YOUR CHILD'S TEACHER
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Follow-up phone call scheduled for
Next Scheduled Conference Date

5 Xaren's Kids
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Student’s Name: Date:

Teacher: Grade:

This conference included a discussion of the follow ing:

Issue/Area of Concern Outcome/Solution

We have read over the information and agree thatitcurate.

Teacher signature:

Parent signature:

Daytime phone number: Evening phone number:

PLEASE RETURN TO YOUR CHILD'S TEACHER
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GUIDELINES FOR MEDICATIONS:

Do not send your child to school with medicine and expect school officials to administer it unless you take the
proper steps.

Marcia Bynoe, clinical nursing supervisor for the Broward County School Board, said the board’s policy “prohibits school
personnel from administering any prescribed medication without parental consent and a medication authorization form
signed by the child’s physician and parent(s)” — even over the counter medication.

The medication forms are available at the child’s school and must be kept on record there.

Medication must be brought to school in the original unopened bottle with a label that clearly displays the following
information: the child’s name; dosage; name of the drug; physician’s name; and the name and phone number of the
pharmacy that filled the prescription. Non-prescription medication may be dispensed if accompanied by a doctor’s note
stating it is medically necessary, otherwise non-prescription medication will be taken from the student and kept in the
office until it can be returned to a parent. Al medication, however, must be kept in the front office and must be picked-up
on the last day of school or will be discarded.

Rigid guidelines are followed in administering medication. For example, administrators are required to count the number
of pills the student brings to school and document it on a student medication log.

Source: School Board of Broward County

Board of County Commissioners, Broward County, Flor ida
HUMAN SERVICES DEPARTMENT
Bureau of Children’s Services
Child Care Licensing and Enforcement Section

AUTHORIZATION FOR MEDICATION

NO MEDICATION SHALL BE GIVEN BY DAY CARE PERSONNEL WITHOUT THE SIGNED PERMISSION OF
PARENT OR GUARDIAN. PLEASE COMPLETE THIS FORM.

CHILD'S NAME

NAME OF MEDICATION OR PRESCRIPTION NUMBER:

AMOUNT OF MEDICATION TO BE GIVEN:

TIME MEDICATION IS TO BE GIVEN:

DATE: PARENT'S SIGNATURE:

DATE AND TIME MEDICATION GIVEN: AMOUNT GIVEN:

SIGNATURE OF WORKER GIVING MEDICATION:

609L-23 (Rev. 7/93)
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The School Board of Broward County, Florida
Volunteer Application
Please Print
PERSONAL INFORMATION

Ms.
Name: Mrs.

Mr. (Last) (First) (Middle)
Home Address:

(Street) (Apt. #) (City) (St) (Zip)
Telephone: Home: Business: Employer:
Residence: Permanent Seasonal From To Transportation Available?
Yes No
(Month) (Month)

If you have lived at your present address less thaae years, how long at previous address?

Previous Address:

(Street) (Apt. #) (City) (St) (Zip)
Schools where you volunteered while living at thislress (indicate names and years):

Notify in Emergency: Telephone: Relationship:

Career/Volunteer Experience:

Languages, Skills and Hobbies:

Full names, grades and teacher or homeroom of child ren in this school, if any:
Volunteer Experience in Broward Schools (indicate s chools and years):
Education: Age Range: Under 21 21-49 50 Plus

VOLUNTEER PLACEMENT REQUEST

Grade/Level
Preferences: Indicate Volunteer Job Preference(s): Indicate School Preference(s):
Pre-K 1. 1.
K-2 2. 2.
3-5 3. 3.
6-8 Days(s) and Time(s) available: M T w
Th F
9-12 Number of hours weekly:
Adult
(For pchool/District Usg Only)
Orientation: / / School/Teacher Placement:
2495S Rev 7/99 Please complete reverse side
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The School Board of Broward County, Florida

Guidelines for Volunteers

Your interest and concern for students have motivat ed you to volunteer in Broward County Public School s. Thank
you.
This is a valuable, challenging, and rewarding role
To make your experience as a school volunteer a ben eficial one for the students and for you, please fo llow these
guidelines as you help in the schools.

1. Your main concern while engaged in school activ ities should be the safety and education of all
students.

2. You must not give medication to students.

3. You must not discuss individual student’s grades , records, and abilities. This is personal and
confidential

information protected by Florida Statute 228.093.

4. You may not supervise a classroom or discipline student(s). These are the responsibilities of

the teacher
and school.

5. You will be assigned only to staff members requ esting help.

6. You should set a good example for students by y our manner, appearance, and behavior.

7. You must complete an application form annually  before helping in a school.

8. You must sign in and out of a school.

9. You must wear a name badge for identification, when helping with school activities.

Security Background Information

Student and staff safety are a priority for Broward County Public Schools, therefore, the following qu estions
must be answered truthfully. Your omission of any criminal history pertinent to the three numbered qu estions

below will result in the immediate end to your invo

Ivement with students until further notice.

Yes No 1. Have your EVER BEEN convicted of child abuse, i ncest, lewd and lascivious action,
pornography, or other sexual offense?

Yes No 2. Within the last five (5) years, have you been ¢ onvicted of the sale or possession

of drugs,
drug paraphernalia or other drug related offenses?

Yes No 3. Within the last five (5) years, have you been c onvicted of assault, battery, or
other violent crime?
By signing this document, | certify | have read and fully understand both the Guidelines for Volunteer s and the
Security Background Information sections. | furthe r state that all information is true and accurate.
By my signature, | understand that the Broward Coun ty School Board reserves the right to check the cri minal
background of volunteers and | give my permission t o conduct any investigation necessary to verify all
information identified on this form.
| understand that my involvement with the Broward C ounty School District may be terminated with or wit hout cause
at the discretion of the principal. By my signatur e, | certify that | know, understand and agree that any false
statement or omission of information requested will result in the immediate end to my involvement with students

in Broward County Public Schools.

As a volunteer, | agree to abide by the policies of

The School Board of Broward County, Florida.

Social Security Number Birthdate:
Please Print Name:

(Last) (First) (Middle) (Maiden)
Signature: Date:
School review: / / By: Principal District
review: [/ [
School: Somerset Academy Administrator By:

(Please Print)
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Broward County Public Schools Calendar
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Broward County Public Schools Calendar
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FIRST QUARTER
August 8

August 9

August 10
August 11
August 14

August 24
September 4
September 15
October 2
October 19
October 20

SECOND QUARTER

October 23
November 6
November 7
November 10
November 21
November 23
November 24

December 21
December 22

Dec. 22 - Jan. 5
January 1
January 8

THIRD QUARTER

January 9
January 15
January 17

February 9
February 19

March 15
March 16

FOURTH QUARTER

March 19
April2-6
April 9
April 10
April 10
April 26
April 27
May 28
May 31
June 1

June 18

June 4
July 4
August 3

May 12, 2006

Employee Planning (1)
Emplovee Planning (2)
Employee Planning (3)
Emplovee Planning (4)

Start 1% Quarter (47 days) & 17 Semester (87 days) — Students Report FIRST DAY OF

SCHOOL FOR STUDENTS
Early Release (1)

Paid Emplovee Holiday (1)
Interim Reports

Day Off

Early Release (2)

Teacher Planning (5)

Start 2™ Quarter (40 days)
Issue Report Cards

Day Off

Paid Employee Holiday (2)
Interim Reports

Paid Employee Holiday (3)
Day Off

Early Release (3)
Teacher Planning (6)

Winter Break (students report to school January 9, 2007)
Paid Employee Holiday (4)
Teacher Planning Day (7)

Start 3 Quarter (46 Days) and 2™ Semester (93 days)
Paid Employee Holiday (5)

Issue Report Cards

Interim Reports

Day Off

Early Release (4)

Teacher Planning (8)

Start 4™ Quarter (47 days)

Spring Break (Students report to School April 10, 2007)
Teacher Planning Day (9)

Resume Classes

Issue Report Cards

Early Release (5)

Interim Reports

Paid Employee Holiday (6)

Early Release (6) and Last Day of School for Students
Teacher Planning (10)

Issue Report Cards

ADULT & VOCATIONAL AT TERNATE TERM 2006

Start Adult/Voeational Alternate Term (44 days)
Day Off

End Adult/Voecational Alternate Term

Tue.
Jed.
Thurs.
Fri.
Mon.

Thurs.
Mon.
Fri.
Mon.
Thurs.
Fri.

Mon
Mon.
Tue.
Fr.
Tue.
Thurs.
Fr.

Thurs.
Fri.

Mon.-Fri.
Mon.
Mon.

Tue.
Mon.
[ed.
Fri.
Mon.
Thurs.
Fr.

Mon.
Mon - Fr1.
Mon.
Tue.
Tues.
Thurs.
Fri
Mon.
Thurs.
Fn.
Mon.

Mon.
Tue.
Fri.
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FORMS

THE FORMS ON THE FOLLOWING PAGES ARE TO BE RETURNEDO THE HOMEROOM TEACHER ON THE FIRST
DAY OF SCHOOL

44



SOMERSET ACADEMY - MIRAMAR
Student Transportation Method

Parents/Guardians: The following form must be fill
child’s teacher no later than the first day of scho

As a parent of a Somerset student, | acknowledge th
responsibility to arrange transportation for my chi
for delivery and pick-up.

My child gets to school via the following method:

. Rides bike (must have a helmet) or walks (no skates
. Rides in a car

i Transported via bus

. Other

My child participates in the:
. Before care program

. Aftercare program

My child is pick-up in a car after school. YES
Please list those persons who are authorized by par
and their relationship to the child (i.e., parent,

Also, please place a check next to the primary pers
from school daily:

TRANSPORTER'S NAME

Name of Student:

Grade:

ed out completely
ol.

and returned to your

at it is my commitment and
Id. | agree to make such arrangements

(check all that apply)

, scooters, or rollerblades)

/" NO
ents/guardians to pick-up the student

grandmother, family friend, etc.).
on(s) who will be picking up the child

RELATIONSHIP

Teacher:

Signature of Parent/Guardian

Date
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Somerset Academy Miramar
Student Code of Excellence

The Code of Excellence booklet is written for you s
Academy are clear.

We believe that a safe and orderly school is of pri
respectful, responsible and safe manner, they learn
whose “character counts”.

The Somerset Miramar Code of Behavior is a school-w
expectations. Proper behavior is recognized and co
Students are taught character education throughout

Each parent must take an active rule in supporting
responsible citizens. It is in the children’s best
to ensure a happy, safe and productive learning exp

“The Somerset Miramar Code of Excellence” states th

Be Honest

Be Kind

Be Respectful

Be Patient

Be Proud

Be Courteous

Mistakes are okay, as long as you learn from them

In addition to adhering to the policies outlined in
students must also adhere to the rules and regulati
Code of Student Conduct. Somerset Academy - Miram
Broward County Public School Code of Student Conduc
If a student does not follow our “Code of Excellenc

Classroom Consequences (Elementary Grades):

1% Consequence — VERBAL WARNING
2" Consequence — TIME OUT/LOSS OF PRIVILEGES (i.e.: r

o that the expectations for behavior at Somerset

mary importance. When children behave in a
more and develop into responsible children

ide plan that clearly outlines student
nsequences are given for breaking the code.
the school year.

this plan. We want our children to learn to be
interest that parents and staff work together
erience.

at students maintain these qualities:

this Code of Excellence, the parents and

ons found in the Broward County Public School
ar rules and regulations supersede that of

t.

e”, the consequences are as follows:

ecess detention)

3" Consequence — PARENT CONTACTED/REFERRAL NOTE SENT HOME

Administrative Consequences (Elementary Grades):

4™ Consequence — ADMINISTRATIVE DETENTION/PARENT CALL
5" Consequence — IN-SCHOOL SUSPENSION (ISS — FULL DAY

6" - Severe Clause — Fighting, profanity, disrespect

repeated internal suspensions (5 or more internal s
immediate suspension from school (OSS). Parent/gua

student.

Students who receive three (3) OSS will meet with t
withdrawal from school. Consequences are determin
who receive three (3) OSS will meet with the school
school.

Glossary:

1. Lunch Detention: eating alone.

2. Recess Detention: no recess; often involves extra a
classroom teacher in some way.

3. After School Detention: being detained in a designa
classroom teacher and principal. Time spent is det
Any after-school activities (sports, clubs, etc.) m
eligible to participate. Parents must be notified

ED

)JJREFERRAL NOTE SENT HOME

; disruptive behavior of this sort or
uspensions) will result in
rdian will be called to pick up the

he school Board of Directors for possible
ed by the severity of the infraction. Students
Board of Directors for possible withdrawal from

cademic work or helping the school and/or

ted room after school as determined by the
ermined by the severity of the infraction.
ay be attended but the student will not be
ahead of time to make appropriate



10.

11.

12.

13.

arrangements.

Teacher Detention: being detained with the teacher
by classroom teacher.)

Severe Clause: extremely disruptive behavior result
principal’s office and/or from school.

Disrespect: to be rude or discourteous to another p
another.

OSS: Out-of-School Suspension; to take away the pri
number of days, outside the school. A student rec
participate during the OSS period in after school a
sports, clubs, etc.). No work missed during OSS ma

ISS: In-School Suspension; to take away the privile
in school and may get credit for work completed dur
be allowed to participate or attend during the ISS
sports, clubs, etc.).

Possession: Ownership; to carry on as if you owned

Broward County Public Schools and Somerset Miramar
school. Any child bringing weapons to school, incl
expulsion.

Disrespect: a set of rules that develops self-contr
providing logical consequences for both appropriate
being a safe and orderly education for ALL STUDENTS

Respect: to be courteous to those around you; to sh

Detention: Students who do not comply with the Some
uniform code, behavior code, etc., may be given det
Teacher Workdays at the school. Students will assi
media center, classroom and around the school groun
essay about their experience. Students receiving d
scheduled. Three detentions will result in a manda
administration to discuss the next step.

Please read and discuss the “Code of Excellence” wi
appropriate form signed by you and your child in or

I have read and explained the Code of Excellence to
expected of the student.

Name of

Teacher:

Student:

(time slot and length of time determined

ing in immediate removal from class to the

erson, talking back, or arguing with

vilege of attending school for a certain
eiving OSS may not be allowed to
ctivities or set foot on campus (i.e.,

y be made up for credit.

ge of attending classes; student remains
ing ISS. A student receiving ISS may not
period in after school activities (i.e.,

it; to have in your control.

has a “no tolerance” policy for weapons in
uding toy weapons, will be considered for

ol and orderliness in students by
and inappropriate behavior; the goal

ow consideration.

rset Academy Miramar Code of Excellence,
ention. Detentions will be held during

st with cleaning chores in the cafeteria,

ds, and thereafter will write a positive
etention must attend on the date

tory meeting with the parents and the

th your child/children and return the
der to complete the pupil’s portfolio records.

my child and we both understand what is

Grade:

Homeroom Number:

(Signature of Parent/Guardian)

(Date)

(Signature of Student)

(Date)
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Somerset Academy — Miramar - A Broward County Publi

¢ Charter School — Parent Contract

1. As a parent | understand the importance of the Some
and have explained it to my child as detailed in th
child and myself agree to adhere to the Code of Exc
the Student & Parent Handbook located on the Somers
are issued in Newsletters). Students in grade 6 and

2. Parents are to contact the office if their child is
student returns to school, he or she must bring a n
for the absence. Students are allowed five (5) abs

3. Parents are to ensure that their child arrives to s
seat by their assigned arrival time. Any student a
late pass. After ten (10) unexcused tardies per sc
referral form that will be placed in the student’'s

4. Parents of students who are not enrolled in the aft
up for private bus transportation are to ensure tha
time. These students will be allowed to remain wit
after dismissal without penalty to the parent. Par
within ten minutes after dismissal will incur a cha
$2.00 per minute thereafter, which fee must be paid

5. Somerset Academy Miramar believes that parents play
educational and social life. For this reason, the
personally transport their child to and from school
positively contributes to the child’s socio-educati
school that he/she is unable meet this requirement
within prescribed limits as set by the county schoo

6. Children may walk or bike ride to school if the sch
stating such mode of transportation. Students who
helmets.

7. Parents must attend all meetings and conferences ca
and/or educational staff.

8. Parents are responsible to sign Friday folders/plan
homework assignments. Students are responsible to

9. Inthe event that a student is on medication, the o
complete Authorization for Medication. Medication
prescription container containing the name of the p
name.

10. Parents of students may not park in carpool lane an
11. School uniforms must be worn every day. Parents ar
the proper uniform. Students who arrive to school

home. White long sleeve shirts may be worn under t

12. Parents are required to volunteer at least 30 hours
be completed prior to May 31st of the school year.
the following academic year, 50% of the annual volu
February 15 ™
following year.

13. Parents of students in the L.E.A.P. program will ma
understood that payments received after the 5
returned NSF/ISF, will be assessed a $25 fee; payme
will be assessed a $50 late fee. After two (2) ret
payments must be made in the form of cash, money or

14. Parents will maintain current emergency contact num

| have read the Somerset Academy Miramar’s Parent a
uniform policy and Student Code of Excellence and a
contained therein.

Name of Student:

rset Miramar Student Code of Excellence
e Student and Parent Handbook. Both my
ellence and policies and regulations of

et Miramar web-site (update notifications
above must execute a student contract.
going to be absent. On the day the

ote from the parent explaining the reason
ences per semester.

chool on time. Students must be in their
rriving after this time will be issued a

hool year, the student will be issued a
permanent record.

er school program or who have not signed
t their child is picked up by dismissal

h a faculty member for up to ten minutes
ents of students who are not picked up
rge of $25.00 for the first 15 minutes and
on the next school day.

an integral role in their child’'s

school requires that a parent/guardian

. Carpooling is encouraged, as it, too,
onal life. If a parent notifies the

then the school may provide transportation
| system.

ool has a written note from the parent

ride bikes to or from school must wear

lled by Somerset Miramar Administration

ners and to check daily and weekend
complete book reports monthly.

ffice must be notified and parents must
must be prescribed by a physician and in a
atient, dosage amounts, and medication

d walk their child to the classroom.

e to ensure that their child is wearing

without the proper uniform will be sent

he school shirt on cool days.

per year to the school. All hours must

In order to be eligible to reregister for

nteer hour commitment must be completed by

. Failure to complete the 30 hours will affect the child’s registration for the

ke their monthly payments on time. lItis
of the month, as well as check which are

nts received after the 10 th
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Grade:

(Signature of Parent/Guardian)

(Date)
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(Date)
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SOMERSET ACADEMY — MIRAMAR ELEMENTARY SCHOOL

School Hours and Schedule For Somerset Academy Mira mar

School Hours

Elementary Students (Pre K—3)...coiviiiiiiiiieiines i e 8:30 a.m. —2:30 p.m.
Upper Elementary & Middle School (4 —8).........cccccoeee. iiiiiiinn, 8:15a.m. — 3:15 p.m.
[ [0 g a1 g Lo %= =T PP :00.am.~8:15.am........ 7
N 1= B O T T PP 30.p.m.=555p.m....... 2:

Before and After Care

Somerset has established before and after care serv ices to be available on campus. Itis
the parents/guardians responsibility to contract an d pay for such services at their
option and discretion. Please contact the school o ffice for detailed information on how
to register for the before and after care program a t your school.

Drop-off and Pick-up Times and Procedures

School begins at 8:30 a.m. for students. We realiz e that our working families may be on
a “tight schedule” in the mornings, however, we req uest that parents drop students off
between 8:15 a.m. and 8:25 a.m. Earlier drop-off poses an interference with our
classroom teachers’ planning time. Any student who must arrive at school before 8:15
a.m. must register for Morning Care at Somerset Mir amar. Students arriving after 8:30
a.m. will be marked tardy. A note or telephone cal | by the parents will determine if the
tardiness is excused or unexcused. Please visit th e web site for detailed information
regarding the Somerset Learning Enrichment (Before) After-School Program (L.E.A.P.).

Dismissal
Pick-up time is at 2:30 p.m. We request that parents wait outside until the clas sroom

teacher has dismissed the students.

NOTE THESE TIMES WILL BE STRICTLY ENFORCED FOR INSURANCE REASONS. WE ARE NOT LIABLE
FOR STUDENTS ARRIVING AT SCHOOL BEFORE 8:15 a.m. OR  AFTER 2:45 p.m. (as our insurance

coverage ends at this time. THERE WILL BE A SERVIC E CHARGE FOR ANY STUDENTS PICKED UP
AFTER 2:45 P.M. THIS POLICY WILL BE STRICTLY ENFOR CED. Students, which are picked-up
after 2:45 p.m. who are not enrolled in the LEAP af ter-care program will be assessed a
late fee of $25.00. If the student is not picked u p by 2:45 p.m., an addition charge of
$2.00 per minute will be assessed. Late pick-up se rvice fees are due at the time of
pick-up.

Students not picked up by 3:15 p.m. is unacceptabl e and the Police will be called.
CAR DROP-OFF/PICK-UP: Parents/guardians should be extremely cautious of students getting
in and out of cars during this time. Students shou Id not cross in front of cars to get
out of or into their car. ALL VEHICLES should line up single-file, entering the
property. If your child is not waiting outside for any reason, please park your car and
enter the building to find your child. He or she s hould then be escorted out of the
building under your supervision. In order to get c hildren to the awaiting cars in an
orderly and safe manner, we request that each vehic le contain a plate which shall be
displayed in the front window of the passenger side containing the following printed
information:

Name of Student
Grade
Teacher
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Sibling (if any)
The information should be neatly printed in large |

Tardy Policy

etters.

The tardy bell rings at 8:31 a.m. for students.

rooms at this time are marked “TARDY”. Promptness
policy has been established to ensure the minimum i
process in each classroom. Parents should see tha
emergency, a note should be sent to the teacher exp
arrives late must report to the secretary with his/
After the first week of school, all students who ar
without an admit from the campus secretary. A stud
semester. If a student exceeds three (3) tardies p
conference with the administrator and a plan of act
this problem. Students that are tardy are not elig
certificates that are presented at honor roll assem
will affect your child’s eligibility for honor roll

Early Pick-Up

All children who are not in their

is a habit we encourage. The tardy
nterruptions in the educational

t children arrive on time. In an
laining the reasons. Any student who
her parent/guardian and sign in.

e late will not be admitted to class
ent is allowed THREE (3) tardies per
er semester, parents will be called to
ion will be developed to eliminate
ible for perfect attendance

blies. In addition, multiple tardies

In the event it is necessary to pick-up your child
school office to sign your child out. Students sho
necessary, as this is disruptive to the academic pr
to leave school within %2 hour of school dismissal (

early from school please visit the
uld be signed-out early only as
ocess. No student will be permitted
i.e., after 2:00 p.m.).

EARLY SKILLS BY GRADE

In its study of reading research,
National Research Council has come up with a list o
the early grades to remain on track for reading suc

Kindergarten
Can name and recognize all the letters in the alph

Understands that the sequence of letters in a wor
sounds.

Recognizes some simple words by sight such as “a”,

Correctly answers questions about stories read al
Given a set of spoken words such as “dan, dan, de
two as the same and the last one as different.
Given a set of spoken words like “dak, pat, zen”,

first two share a sound.

Can cone up with a word that rhymes with a spoken

Can write his or her own name.

First Grade

grade.

Can sound out simple words as well as short nonsen

Routinely sounds out unfamiliar words in text.

Monitors own reading and self-corrects when an inc

fit with cues provided by letters in the word or co
Can count the syllables in a word.

Can blend or separate the sounds that make up a wo

Can answer simple written questions about a text.

Preventing Reading Difficulties in Young Children

Can read aloud and comprehend any text designed fo

, the
f skills students need to master in
cess. Here is a glimpse:

abet.
d represents the sequence of

“the”, “my”, “I", “you”.
oud.
n”, can identify the first

can recognize that the

word.

r the first half of first

se words (sit, zot).

orrectly read word does not
ntext.

rd.
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Second Grade

Reads and understands fiction and nonfiction at gr

Can sound out multisyllable words with regular spe
Kalamazoo.

Sounds out unknown words.

Reads many irregularly spelled words and common le
special vowel combinations or word endings.

Reads voluntarily to pursue his or her own interes
Correctly spells previously studied words.
Represents all the sounds of a word when spelling.
Recalls facts and details or texts.

Third Grade

Reads aloud fluently and understands any text at g
Reads longer fictional works independently.

Can point out words that are causing comprehension
Summarizes the major points from text.

: Distinguishes cause and effect, fact and opinion,
details.

Begins to incorporate words and language patterns
her own writing such as elaborating on descriptions
speech.

ade level.
llings such as capital,

tter patterns such as

ts or purposes.

rade level.
problems.

main idea and supporting

from reading into his or
or using a figure of

52



